IEEE/Components, Packaging, and Manufacturing Technology Society Instructions to Authors for the 2012 Electronic Components and Technology Conference (ECTC)


ECTC Proceedings Publication Guidelines
We are pleased that you will be presenting your current work at the upcoming 62nd ECTC May 29-June 1, 2012 in San Diego, CA, USA!  An electronic version of your paper is required for in order for your paper to be included in the ECTC proceedings.  Your manuscript is due by February 25, 2012.
Expected length of the paper is 6 to 8 pages (in our final format). Papers that are a bit longer or shorter are fine but need program chair approval.  Please do not exceed 12 pages.
If you use Microsoft Word, WordPerfect, or similar word processor software, the easiest method is to use our ECTC MS Word Manuscript Template file (available on the ECTC website) to write your manuscript, and use the Format Specification (PDF) sheet to compare to your pages.  This template includes the correct borders, column layout, and styles for Title, Section Headers, Text, and References.  Most questions about formatting should be answered by these aids.  We work natively in both Word 2003 and Word 2007, so you can send .doc or .docx files.  For formatting questions please contact Gail Wesling for assistance at:
Phone: +1-408-621-0812
FAX: +1-408-904-6997
Email: g.wesling@ieee.org
Contact your Session Chairs for questions about session number, submittal deadline, presentation style, etc.

Instructions for Submission

The following files/documents need to be provided:
A. Your manuscript sent no later than February 25, 2012 to:
1.  Gail Wesling:
· As an Electronic version to ectc@cpmt.org (this address will accept files up to 40MB)
· And as a PDF file or fax to g.wesling@ieee.org or FAX: +1-408-904-6997
2. BOTH of your Session chairs
· As an emailed PDF file or fax
B. Your e-Copyright Release Form
1. We will again use the IEEE’s e-Copyright system.
2. If there are no changes in the title and author(s) for your paper, you can log in to the ECTC author system and select “Submit e-Copyright Form”.  You will be taken to the IEEE’s website where you can follow the instructions.  The form will be pre-filled with the detailed information about your paper.

3. If you made changes to the title or the author(s)/affiliations(s) from the information on your abstract, please submit your paper first to Gail Wesling at ectc@cpmt.org.  Once Gail has sent a confirming email that your paper has been checked and that she has updated the online database, then follow the instructions in step 2 above.


If you submit your manuscript earlier than the February 25th deadline, we can assist you with any formatting problems that we spot, allowing you to make corrections and send us an updated file.  
Please note that this year we will also be processing your manuscript through IEEE’s plagiarism check software to identify and eliminate plagiarism.  This includes excessive self-duplication and dependence on earlier published works, as well as duplicated and unattributed content. ECTC asks that your paper’s content be original, previously unpublished, non-confidential and without commercial content. 
Our intent is to have the volume be in a consistent style, as though it were created and edited as a whole. Small deviations won't be noticed, but a favorable overall appearance contributes to the professionalism of the conference itself. Your electronic files will be re-formatted as PDF files for presentation in the conference Proceedings, which is expected to be distributed on a USB memory stick.
Please focus on preparing a word-processor file that we can easily use on our platform. Using our MS Word template on a PC or Macintosh is successful for nearly all authors. For others, we prefer that you use a program that can convert to RTF or DOC files. We are not able to work directly with LaTEX or PageMaker files; we can work with you on optimizing a PDF version that meets our criteria.
For the best possible reproduction of your paper in the proceedings, we suggest the following:
· Embed color figures and color graphics/photos directly into your word processor file. 
· Use only white backgrounds for text and figures, for good contrast/readability.
· Scanning black/white and color images at 300 dpi is adequate. These can be imbedded in the main word processor file. As a general rule, images that are sufficiently sharp and detailed when printed on a laser printer are usually fine for our use.
· If you have large color images to embed, use these steps: in a photo program, set the bit density to 300 dpi (/file/properties), then resize the photo to the size you wish in the final paper (a single ECTC column is 88.5 mm / 3.5" wide). Embed your figure from this smaller file, since it results in much smaller word-processor and PDF files. The JPG or PNG compression format is preferred. 

Give your file or files the correct name. Our preferred filename format is your abstract/paper number (if you know it): for example, p174.doc (or .docx) would be abstract/paper 174, and the .doc (or .docx) would usually indicate a Microsoft WORD document. 
If you don't know your Abstract number, then simply use your last name -- such as "robertson1.doc", "robertson2.doc", etc. We should be able to correlate this with your position in the Program and then re-name them into our format.
Thank you again for your participation in the 62nd ECTC and for assisting us in preparing the Proceedings!
